. b b IN THE SUPREME COURT OF THE STATE OF KANSAS

fy Y
| Y. t
A May 10 2 57K g5
£ A - Administrative Order No. 46 . NSRRI
q | LERKAPPELLATECOURTS
RETURH 1O y Re: Amendments to the

CLERK'® OFFilRule's Relating to the Kansas Court Personnel System

R, "fﬁﬁ

R

Appendix A, Compensation, Plan of the Rules Relating to the
Kansas Court Personnel System, is hereby rescinded and replaced by

the attached Appendix A.

Administrative Order No. 42, dated May 17, 1984, is

rescinded effective June 18, 1985.

The new pay plan adopted by this order shall be effective

June 18, 1985,

Furthermore, Rules 1.4 and 4.13 of the Rules Relating to the
Kansas Court Personnel System are hereby rescinded and replaced

by the attached pages.

H

BY ORDER OF THE SUPREME COURT this 167 day of May 1985,

P - .
7 /{é;?lag;j:;::4f$§(;4

LFRED G.“"SCHROEDER
f Justice

Attachments




APPENDIX A
COMPENSATION PLAN

A.l1 Compensation Scale Structure

The compensatidn schedule which appears on page A-3 provides
monthly and annual wage rates for each of the grades and steps
within the Kansas Court Personnel Systenm.

The scale is constructed so that there are eleven S5teps per
grade with 5% increments between Hiring Step to Step D within a
grade, and 3% increments between grades D through L18. Steps L3
through L18 are Ibngevity steps. Time on step requirements are as

follows:
STEP TIME ON STEP (months)
HS 6
A 12
B 12
C 12
D _ 36
L3 ' 36
L6 ' 36
L 36
Li2 S 36
L15 36
L18

A.2 Computation of Part-time Salaries and Hourly Wages

A permanent part -time employee s salary will be computed by
applying the percentage of full-time work for which the employee
Is hired to the monthly salary. For example, an appellate court
bailiff employed at Grade 7 Step A for 1/4 time employment would
earn'§gg§;gg per month.computed as $812.00 x 25% = $203.00.

'Temporary employees' wages will be computed by multiplying
the number of hours worked times the hoﬁrly wage rate at which
the employee is hired. To compute the hour]y wage rate divide
the annual amount bhown on the pay scale by 2,080.
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A.3 Merit Pay Steps

Hiring step'through Step L18 of the compensation schedule
are merit pay steps. A salary increase from the hiring step to
step A may be granted to all court employees after six months
of service and the submission of an evaluation of "good" or
better by the appointing authority.

A.4 Allocation Lists

Following the compensation schedule are lists which
allocate job positions to various agencies and offices of the
courts and which assign pay grades. Employees whose salaries
are set by or otherwise restricted by statute-have no pay grade
asslgned.
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1.3 Citation
These rules shall be known and may be cited as the Kansas
Court Personnel Rules or KCPR.

1.4 Definitions
a. Administrative Authority. The officials with primary

admlinistrative responsibility for a judicial agency,
location, or judicial service, shall include the Chief
Justice, the Chief Judge, administrative judges, or
their designees.

b. Anniversary bate. The date which marks the completion

of a probationary period and tenure is granted.

C. Appointing Authority. The person or persons vested by
these rules with the authority to select employees for
positions..

d. Appointment. The act of an appolnting authority by

which a position is filled. Type of appointment
includes: _ ;
Tenured Appointment - The permanent appointment

of an employee to a position following successful
completion of a probation period. This appointment
does not include confidential employees.

Confidential Appointment - The appolintment of
an employee to an untenured position.
Probationary Appointment -~ The first appointment

of an individual to a perménent position for a
probationary period,
Reinstatement - The right of rehire within one

year is vested in tenured employees who were
involuntarily terminated because of lack of work,
lack of funds, or reorganization.

Reemployment - The privilege of rehire within one

year with retention of tenure, salary status, and
sick leave which may be granted to a formerly
tenured employee of the judicial system who ter-
minated his employment in good standing (Reference
6.5).



d.

Appointment (Con't) _
Temporary Appointment - An appointment for twelve

months or less to a nonpermanent position or to
one in which the incumbent is on leave without pay
or_an-appointment to a position which requires
less than 1,000 hours of work per fiscal year.
Temporary appointments convey none of the rights
or benefits accrued by permanent employees except
coverage under Worker's Compensation.
Class. A group of positions sufficiently similar in
duties, authority, and responsibilities that the same
descriptive title may be used; the same qualifications
for entrance may be required; the same aptitude or
proficiency tests may be used; and the same pay grade
may be applied with equity.
Clagss Series. A sequence of classes that are alike in

kind but not in level, starting with an entry level
position and advancing upward in duties, complexity,
authority, and responsibility.

Class Specification. The official written job descrip-
tion of a class of work which defines the class, lists
some of the more typical tasks of the c¢lass, and the
training, education, and experience standards required
for the class.

Compensation Schedule. The array of pay grades
applying to the judicial system. '
Confidential Employee. A nontenured employee appointed

by and directly responsible to a justice, or a judge as
provided in these rules.
Continuous Service. = Service which is unbroken or which

has been interrupted by periods of one year or less
and an appropriate administrative authority has deter-
mined that the service is to be deemed continuous.

Demotion. Reduction in an employee's grade, step, or

position.



Dependent Family Member. A person, lncluding oneself,
one's spouse, children, and certain other relations
residing in the household or to whom one contributes
all or a major amount of necessary financlal support.
Grade. One of the official ranges of pay at which
positions in the judicial system tenured service are
paid. -

Grievance. Any complaint filed by an employee in
accordance with KCPR 9.0 pertainihg to employment
conditions.or personnel practices in the judicial
system, '

Immediate Family. Immediate family shall include

husband, wife, father, mother, sister, brother,
children, grandchildren, grandparents, mother-in-law
and father-in-law, _

Initial Date of Employment., Constitutes commencement

of employment with the Judicial Branch, adjustéd as
necessary for breaks in sérvicé caused by layoffs,
reinstatement, or leave without pay.

'Job DeScription. The wriften summary of the duties and

responsibilities assigned to a position,

Layoff. The involuntary separation of an employee due
to abolition of a position because of lack of work,
lack of funds, or reorganization.

Merit Increase. For the purposé of computing eligibil-

ity for merit increases, the date which marks the
beginning of a pay period next following completion'of
six months at the Hiring Step of a pay grade or onhe
year at steps A, B, and C and three years at steps D
through L15, subject to funding.

Permanent Full-time Position. A position scheduled
for full-time work, i.e., five days per week, and

carried on a table of organization. A federally funded



